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Exporting References from OTseeker to RefWorks 
1. Perform a search 
2. For exporting a single citation, select Export Reference 
 
3. Save this file to your computer for import to RefWorks. 
4. For exporting multiple citations, select the checkbox to the left of each title for export and 
click on View selected in full detail at the bottom of the page.  
 
5. Select Export References at the bottom of this next Detailed Search Result page.  
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6. Save this text file to your computer. 
7. In RefWorks, select References from the upper left tab and click Import. 
8. Select RIS Format from the Import Filter/Data Source drop-down menu and RIS 
Format from the Database menu.  Upload the saved text file. The downloaded text file, 
could be the single citation exported file as described in steps 2 and 3, or the multiple 
citation export from Steps 4 to 6.  
9. Choose to add to a New Folder, an existing folder or no folder from Import Into Folder.  
10. Click Import in the lower right.  The resultant window will indicate the number of 
reference imported.  
 
11. It is always a good idea to select View Last Imported Folder to check that the important 
fields are populated with the necessary information for inserting in-text citations and 
creating a reference list.  
12. Another method instead of uploading the text file, the text can be pasted by clicking the 
From Text box and then imported.  
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Questions? 
Contact the Scott Memorial Librarians 
Email: askalibrarian@jefferson.edu 
Phone: 215.503.6994 
Chat live: http://library.jefferson.edu/ask 
 
